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Minutes of the non-compulsory briefing session for the appointment of a service provider for the provision of insurance services to the National Development Agency (NDA) for a period of 36 months 
04 May 2021
Microsoft Teams
Time: 10h00

Attendees:
Mr Solly Shingange – BSC Member


Mr Muzi Matsenjwa – BSC Member



Ms Elizabeth Mnqabashe – SCM officer/Secretariat


Service providers
	NO.
	ITEM
	RESPONSIBLE
	ATTACHMENTS

	1.
	PROCEDURAL MATTERS

	1.1
	Welcome and introduction of the NDA team
Mr. Muzi Matsenjwa opened the meeting and welcomed everybody connected.  He further touched on the brief history of the tender, i.e. the cancellation and the reasons and the re-advertisements.
	Chairperson
	

	2.
	DISCUSSIONS

	2.1
	Mr. Matsenjwa went through the TORs and highlighted the following:
· Closing date and time for tender submission is 19 May 2021 @ 12:00. 

· Mandatory documents in Section 12 of the TORs.

· Under mandatory documents, Mr. Matsenjwa emphasized the importance of submitting all mandatory documents for bidders to go to the next stage which is the technical evaluation.
· He further explained what a resolution letter is and the importance of submitting that letter

Mr. Solomon Shingange went through the technical evaluation of the TORs.
	           All
	

	3.
	CLOSURE 

	
	Meeting was adjourned at 11:00 AM 
	
	


	QUESTIONS & ANSWERS

	Questions from Service Providers
	Responses from NDA ICT


	Suppliers wanted to know if they can be provided with the following documents: -
1. Claims history which includes the types of claims and the amounts.

2. Annual Financial Statements
3. Proposal form


	The following documents will be posted on the website

1. Annexure A with summary asset register, detailed asset register, claims history, pricing schedule and the proposal form.
2. Annual Financial Statements can be found on the website under publications.

3. NDA requested bidders to supply a clean form which will then be completed and posted on the website under the current insurance tender.

	Suppliers also wanted to now NDA’s available budget for this insurance tender.
	Bidders are expected to apply the pricing method used in the insurance industry.


Additional Comments: Bidders were requested to ensure that their hard copy documents are properly bound and not stapled in ensuring that no pages are missing. 
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